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BYLAW NO. 2026/02/B
Name of Bylaw: Delegation of Authority under the Access to Information and Protection
of Privacy Act

WHEREAS
The Access to Information Act (ATIA) require public bodies to designate a “Head” in relation to a
public body for the purpose of administering access to information and privacy obligations.

AND WHEREAS
The Protection of Privacy Act requires municipalities to establish and maintain a Privacy
Management Program (PMP).

NOW THEREFORE the Council of the Town of Drayton Valley, duly assembled, hereby enacts
as follows:

SHORT TITLE

1.0  This Bylaw may be cited as the “Delegation Bylaw” for the Town of Drayton Valley.
PURPOSE

2.0 The purpose of this Bylaw is to:

a) Designate the Head of the public body for the Town of Drayton Valley under the
Protection of Privacy Act and the Access to Information Act.

b) Delegate the role of Privacy Officer for the Town of Drayton Valley.

c) Delegate the role of Access to Information (ATI) Clerk for the Town of Drayton
Valiey. '

DEFINITIONS
3.0 Inthis Bylaw:

a) “ATIA” means the Access to Information Act SA 2024, ¢ A-1.4.

b) “POPA” means the Profection of Privacy Act SA 2024, ¢ P-28.5.

c) "“Head” has the meaning as in section 1(h) of the Access to Information Act.

d) “CAO" means Chief Administrative Officer as appointed by Council.

e) “PIA” means Privacy Impact Assessment as defined in part 4 of the Protection of
Privacy Act.

f) “PMP” means Privacy Management Program as defined in Section 25 of the
Protection of Privacy Act.

g) “OIPC” means Office of the Information and Privacy Commissioner of Alberta.

h) “Bylaw” means this Bylaw No. 2026/02/B.

i) “PB” means a privacy breach. This may also be referred to as an incident pursuant
to section 10(2) of the POPA.

i) “PIB” means a Personal Information Bank, which refers to a formai directory of
records containing personal information.

k) “Public Body” means the Town of Drayton Valley.



I) “Head of the Public Body” means the Chief Administrative Officer (CAQ) for the
Town of Drayton Valley.

m) “Delegation Instrument” means a written authorization issued by the Head.

n) “Privacy Officer” means the delegated employee (or position) responsible for
POPA requirements.

o) “ATI Clerk” means the delegated employee (or position) responsibie for processing
ATl requests.

DESIGNATION OF HEAD
3.0
a) Pursuant to the POPA the Chief Administrative Officer (CAQ) of the Town of Drayton
Valley is hereby designated as the “Head” of the public body for the purpose of the
ATIA and the POPA.

b) In the absence of the CAQ, the person appointed as Acting CAQ is the Head for the
duration of the appointment.

DELEGATION OF AUTHORITY

4.0
a) Pursuant to the ATIA and of the POPA, the Head may delegate any duty, power, or
function under these Acts, except the power to delegate.

b) Delegations must be in writing and specify:
i.  Position of the delegate;
ii. The duties, powers or functions of the delegate; and
iii. The effective date and duration of the delegation.

DELEGATION OF PRIVACY OFFICER AND ATI CLERK

5.0
The Chief Administrative Officer designates the Privacy Officer and Access to
Information (ATI} Clerk the following responsibilities:

a) The Privacy Officer shall ensure compliance with the ATIA and the POPA, and
any associated regulations, including:
i. Maintain and update Town of Drayton Valley privacy policies and procedures.
ii. Ensure compliance with applicable privacy legislation.
iii. Oversee the implementation of a Privacy Management Program (PMP) and
administrative safeguards as required under the POPA.
iv. Ensure Privacy Impact Assessment (PlAs) are completed for new or
substantially changed programs including personal information.
v. Report any and all Privacy Breaches in accordance with the POPA.
vi. Annual reporting is submitted to OIPC.
vii. Incident and Breach management:
» Lead investigations into privacy incidents or data breaches.

2026/02/18
Delegation of Authority under the Access to Information Act and the Protection of Privacy Act
Page 2 of 4



* Oversee containment, assessment notification, and remediation.
¢ Document all incidents and report to OIPC, where required by the
POPA.

viii. Information Cataloguing - coordinating the development and maintenance of
the directory of records and formaliy establishing the Personal information
Banks (PIB).

ix. Establish record and security standards.

x. Consent rules establishment - internal rules respecting the process for which
electronic and verbal consent are considered acceptable.

xi. Develop a consistent methodology (classification system) for records and
develop a consistent set of categories for information classification.

xii. Provide general advice and assistance to employees on understanding and
applying the ATIA and the POPA.

b) The Access to Information (ATI) Clerk will process applicants and compile
requests including:
i.  Ensuring the procedures and records management supplied in the ATIA and
the POPA are adhered to as follows:
» Correction management, oversee the process for handling requests
for the correction of personal information.
Maintain “Duty to Assist” as applicable.
» Responding to access to information request applicants within the
prescribed timelines.
* Maintain accurate records of decisions and communications regarding
each applicant request.
Compile and submit invoice requests for applicable fees (if required).
Ensure legislated timelines are met.
Maintain clear and accurate records regarding requests and
correspondence for each applicant.

c¢) The above duties shall be delegated to the Legislative Services Department as

follows:
Legislative Services Manager Privacy Officer
Records Management Clerk ATI Clerk
INTERPRETATION

6.0 Words used in the singular include the plural and vice-versa.

7.0 Words used in the present tense include the other tenses and derivative forms.
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SEVERABILITY

8.0 If any provision of this Bylaw is held be invalid by a court of competent jurisdiction, that
decision will not effect the validity of the remaining provisions of the Bylaw.

AND THAT this Bylaw shall rescind Bylaw No. 99-06 Freedom of Information and Protection of

Privacy: Delegation by the Head of the Public Body of the Town of Drayton Valley and shall
have force and come into effect from and after the date of third reading thereof.

Read a first time this 20" day of May, 2026, A. D.
Read a second time this 3™ day of June, 20286, A. D.

Read Iﬁ third and final time this 3™ day of June, 2026, A. D.

n e,
A TIVE OFFICER
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