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Personal Information 
Maintained 

Who the 
Information is 

About 

Purpose of 
Collection and 

Use 

Disclosure 
(Who has 
access) 

Legal 
Authority to 

Collect 
Information 

Location 
(Business Unit) 

Municipal 
Emergency 
Management 
Plan (MEMP) 

Name, Phone Number, 
Email, Address 

Contact information 
for Town’s Incident 
Management 
Team, contact 
information for 
Resources that 
may be required in 
an Emergency 

To respond quickly 
and effectively to 
Emergencies 
requiring the 
Incident 
Management Team 

Emergency 
Management, 
Members of 
the IMT, 
Council, 
external 
government 

Section 4(c) 
Protection of 
Privacy Act 

Emergency 
Management 

Companion 
Documents to 
the Municipal 
Emergency 
Management 
Plan 

Name, Phone Number, 
Email, Address 

Contact information 
for external 
resources that may 
be required in an 
emergency 

To respond quickly 
and effectively to 
Emergencies 
requiring the 
Incident 
Management Team 

Emergency 
Management, 
Members of 
the IMT, 
Council, 
external 
government 

Section 4(c) 
Protection of 
Privacy Act 

Emergency 
Management 

Registration and 
Reception 
Centre 
(Registration if 
required) 

Name, Phone Number, 
Address, Family/Pet 
Information 

Individuals who 
have registered at 
a registration and 
reception centre 
during an activation 

To understand who 
is evacuated, 
where they are 
located and 
facilitate 
communication and 
assistance to them 

Emergency 
Management, 
Members of 
the IMT, 
external 
government, 
volunteers (if 
activated) 

Section 4(c) 
Protection of 
Privacy Act 

Emergency 
Management 

Training 
Records for 
Town Staff 

Name, Training 
obtained as it pertains 
to Emergency 
Management 

Town staff 
members who have 
completed 
Emergency 
Management 
Training 

Maintain accurate 
records to 
understand various 
training levels 
within the 
organization and to 
respond effectively 
during an 
emergency 

Emergency 
Management, 
other 
government 
agencies part 
of audit 
process 

Section 4(c) 
Protection of 
Privacy Act 

Emergency 
Management 
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Personal Information 
Maintained 

Who the 
Information is 

About 

Purpose of 
Collection and 

Use 

Disclosure 
(Who has 
access) 

Legal 
Authority to 

Collect 
Information 

Location 
(Business Unit) 

External 
Company 
Emergency 
Management 
Plans 

Names, Phone 
numbers, Emails for 
people from the 
company 

External 
Companies that 
have supplied their 
Emergency 
Management 
Plans, either 
voluntarily or 
through their 
regulatory 
legislation 

For the Town to 
understand and be 
able to assist or 
lead during an 
emergency cause 
from their property 

Emergency 
Management, 
IMT Members 

Section 4(c) 
Protection of 
Privacy Act 

Emergency 
Management 

Social Media 
(Facebook) 

Names Names of people 
that 
follow/like/comment 
on social media 
posts on the 
Enforcement 
Services Facebook 
that often has 
information related 
to Emergency 
Management 

Information is not 
stored by the Town, 
however, is 
observed when 
individuals interact 
with the 
Enforcement 
Services Facebook 
page 

Emergency 
Management, 
Public 

Section 4(c) 
Protection of 
Privacy Act 

Emergency 
Management 

 


