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EMPLOYMENT OPPORTUNITY

Lifeguard/Instructor

Part-Time / Permanent

Qualified Candidates will meet the following
minimum gualifications.

+ National Lifeguard Certificate.
= Swim Instructor Certificate.

+ Intermediate First Aid and CPR

Certificate or AEC

+ Good verbal and written communication
skills.

« CPRlevelC.

=  Ability to meet with and deal pleasantly
with general public.

= Courteous and friendly telephone
manner.

¢ Willingness to learn new skills as
required.

APPLICATION DETAILS

Please submit a cover letter and
resume clearly outlining

your education, experience

and qualifications as they

relate to this position and submit via

email to HR@draytonvalley.ca

Applications can also be mailed to:
Attention: Human Resources
Town of Drayton Valley

5120-52 Street, Box 6837

Drayton Valley, AB T7A 1Al

ABOUT THE ROLE

This position involves lifeguarding recreational
swimming, supervision of patrons and the facility
as required. Instruction of various swimming
programs, general cleaning duties, basic pool
mechanical operation, completion of reports and
checklists and the performance of general office
duties, including customer assistance,

POSITION DETAILS

The person hired in this position will begin at the
start rate and after the completion of the
probationary period as per Section 9.04 of the
Collective Agreement will move to Wage Level
1.

Further advancement to Wage |1, lll, and IV, in
their position, will be as per the Collective
Agreement, Article 26, Schedule “A”.

The Town of Drayton Valley is committed to Anti-
Racism, equity and inclusion and a safe and
harassment-free working environment.

We thank all applicants for their interest; however,
only those selected for further consideration will be
contacted.
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JOB DESCRIPTION
POSITION: Lifeguard Instructor |
DEPARTMENT: Community Services
REPORTS TO: Aquatic Centre Manager
JOB TYPE: Recreation
LOCATION: Agquatic Centre

GENERAL ACCOUNTABILITIES

Responsible for ensuring the safety of facility patrons by preventing and responding to
emergencies. This position involves lifeguarding recreational swimming, supervision of
patrons and of facility as required. General cleaning, maintenance duties, basic pool
mechanical operation, completion of reports and checklists. Emphasis is placed on public
relations, as incumbent will be dealing with the public, dealing with inquiries, and providing
customer assistance. Position also involves performance of administrative duties such as
cash register operations and some computer input.

Understand and adhere to all worker responsibilities as outlined in the current Towns’ Policy
and Procedures.

Understand and adhere to all Town Health & Safety policies, work procedures, rules, and
relevant directives.

REPORTING RELATIONSHIPS

This position reports to: Shift Supervisor — Aquatic Centre Manager — General Manager of
Community Services — Chief Administrative Officer

DUTIES & ESSENTIAL JOB FUNCTIONS

« Recognize and respond quickly and effectively in emergencies

« Enforce all aquatic facility policies, rules, and regulations

« Report any unsafe conditions or equipment to the supervisor

« Maintain fitness level (swimming skills, strength, and endurance)

« Provide instruction of various swimming programs to enrolied students

« Ensure all classes are taught with safety and enthusiasm, covering all items in each
level of program and at the same time satisfies the needs of each individual student

« Maintain awareness of new programs and teaching methods
« Maintain proper class records and candidate evaluation cards

« Attend and participate in regular in-service training
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PULLING TOGETHER

« Maintain lifeguarding standards during each shift ensuring that the pool is guarded
according to pool policy for the safety of patrons

+ Supervise patrons and facility as required during shifts
« Ensure high standards are maintained by all staff during shift

» Assist the Aquatic Centre Manager with the implementation and running of pool
programs and special events

+ Provide customer service and relate pool program, policy, and schedule information to
public. Ensure that all customers sign in prior to using the facility. Process and or check
the membership for each customer.

« Perform all cleaning duties as per all sanitation plans.

» Completion of cashier duties as required, including operation of electronic cash register
and computer

« Other job-related duties as assigned

QUALIFICATIONS AND EXPERIENCE

» NL certificate

+ Thorough knowledge and application of lifeguarding surveillance and rescue
techniques.

»  Swim Instructor

+ Lifesaving Instructor

+ Intermediate First Aid and CPR Certificate or AEC

« AED/O2

« WHMIS

« Good verbal communication skills

« Ability to meet with and deal pleasantly with public

« Knowiedge of basic operation of all pool, office and janitorial equipment and supplies
« An understanding of facility characteristics, rules, policies, and procedures.

« Leadership and public relations skills. Decision-making skills.

« Computer competency in Windows and database applications
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SPECIAL REQUIREMENTS

» Position is shift work and hours of work will vary based on events and seasonal
operating hours.

« Willingness to attend training sessions as required by the employer.

« Willingness to work weekends and unscheduled hours during emergencies.

SALARY/BENEFITS

The person hired in this position will begin at the start rate and after the completion of the
probationary period as per Section 8.04 of the Collective Agreement will move to Wage Level
1.

Further advancement to Wage Level Il, lll, and IV, in their position, will be as per the Collective
Agreement, Article 25, Schedule "A”.

EFFECTIVE DATE AND SIGN-OFF

Authorized Signature Date
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