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Proclamation of Special Days & Weeks Policy

Purpose
To support local proclamation requests received by the Town of Drayton Valley.
To provide guidance on the Town of Drayton Valley's Specials Days and Weeks.

General Policy

The Town of Drayton Valley recognizes the value in commemorating local events and/or
efforts of not-for-profit organizations and milestones for local business organizations,
individuals, and community groups within the Town. These are often recognized by
proclamations focusing the attention of the community.

Special days and weeks celebrate diversity, civic pride and initiatives, and the Town
recognition of these events are important to local residents and community
organizations.

The Town of Drayton Valley is committed to cultivating and preserving the diversity of
cultures and faiths in our community and is happy to recognize these important days.

Definitions
Within this Policy the following definitions shall apply:

(a) "Council” The Council of the Town of Drayton Valley, comprised of Mayor and
Councillors.

{b) “Town" The Town of Drayton Valley

{(c) “Proclamation” A proclamation is an official public announcement or declaration
given by Council to formally recognize days or events that are deemed to be an
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interest and/or benefit to a significant number of citizens in the Town of Drayton
Valley.

(d) “Special Days/Week” Includes local events, cultural celebrations andfor special
occasions such as “national or international day of..." this can be done through
flag lowering or events where appropriate.

Responsibilities
Requests for proclamations and/or special days or weeks shall be approved by Council.

Requests for proclamations andfor special days or weeks shall meet the following
criteria:
» Be submitted by a representative of a community or Non-Profit group based in
Drayton Valley
Be issued only in respect of activities that support a significant number of
residents of the Town or related events taking place in the Town. This includes:
o Civic promotions
o Public awareness campaigns
o Arts and culture celebrations
o Special honours for individuals or organizations for special achievement
Must demonstrate respect and tolerance for all Town residents and should foster
a sense of community.
* Proclamations and/or special days and weeks will not be issued for:
o Matters of political controversy, ideological or religious beliefs that may be
subject to opposing points of view, or individual conviction.
Events or organizations with no direct relationship to the Town.
Campaigns or events contrary to Town policies or bylaws.
Campaigns intended for profit-making purposes.
Matters attempting to influence government policy.

Procedure

* Requests for a Town-issued Proclamation or application for recognition of a
Special Day or Week shall be made in writing or email to the Administrative
Assistant or Executive Assistant or by completing the Proclamation Request
Form submitted through the Town of Drayton Valley website at least four weeks
prior to the Proclamation date or date of recognition.

If the request is consistent with the criteria of this policy, it will be provided to the
Mayor for review and further to Council for approval.

Subject: A-02-22 Policy Depariment: Administration




l Proclamation of Special Days &

Subject:
Weeks Policy

1.
Department: Administration

NI Ol June 26, 2024

» Notices of the proclamations shall be communicated to all applicants, posted on
the Town’s website, and shared on the Town's social media channels.

» Proclamation requests that include a flag raising may be permitted provided the
proclamation request is in accordance with Flag Policy No. A-01-14.

WL —

MayeFOI(CF\'ief Administrative Officer

\':M:eﬁatojaoaq
Approval Date

Subject: A-02-22 Policy Department: Administration




