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PULLING TOGETHER




Town of Drayton Valley




	Position Title
	FACILITY LABOURER I (Fitness Centre)
	

	Department
	OMNIPLEX
	Reporting To
	ADMIN SUPERVISIOR

	Level / Grade
	 FORMCHECKBOX 
 Full Time
 FORMCHECKBOX 
 Permanent

 FORMCHECKBOX 
 Part-Time
 FORMCHECKBOX 
 Temporary

 FORMCHECKBOX 
 Contract     
          FORMCHECKBOX 
 Casual
	Closing Date
	UNTIL FILLED


	Responsibilities

	NOTE: This position is temporary only, the term will last for the months of July and August 2015.  Shifts will vary, weekday hours will be between 7pm-10pm and weekends 8am-2pm or 2pm-8pm.

Definitions:

Facility- Includes all service/business units associated with and included in the complex referred to as the Omniplex

Equipment/Machine Operated

· Telephone system

· Computer and printer

· Photocopier

· Fax machine

· Debit/ credit card machine

· Cash register

· Sun-tanning beds

· Fitness equipment

· Vacuum cleaner

General Duties 

· To clean all public and staff areas in the Omniplex, including;

· Washroom and shower areas

· Activity areas and stairwell

· Courts and suntanning rooms

· Storage and janitorial areas

· Front desk area and lobby, and

· Entranceways and exits

· To perform all maintenance and upkeep duties in accordance with posted maintenance checklists.

· To answer customer inquiries in person and on the telephone and to direct patrons as required.

· To accurately record all bookings for squash courts, racquetball courts, and tanning.

· To accept payment for all services and to deposit the funds appropriately.

· To ensure that all customers sign in prior to using the facilities.

· To clean all exercise equipment regularly during operating hours.

· To maintain the inventory of all products and supplies in the Fitness Centre.

· To ensure the safe and proper use of the fitness equipment by the customers.

· To check the membership status of each customer as required and to update membership information as required.

· To display solid customer service principles by:

· Greeting and dealing with the public pleasantly

· Ensuring that one’s appearance is in accordance with facility standards

· Attending to customer concerns by dealing with the matter directly or redirecting the concerns to the appropriate person, and

· Displaying loyalty to the facility, its management and staff

· To be familiar with and assist the Facility Operator or other supervisory staff with all emergency safety procedures as required.                                                      

· To assist with the supervision of the facility and its immediate surroundings by:

· Ensuring that the public is complying with the rules of the facility,

· Ensuring the comfort and safety of the public, and

· Ensuring that proper closing procedures are followed at the end of the operational day.

· To follow all Omniplex procedures and standards regarding the use of the facility.

· To perform general facility cleaning tasks or other related duties as requested.
· Adherence to policies and direction as outlined and as applicable with-in town of Drayton Valley Health and Safety Manual and with-in the Town of Drayton Valley Health and Safety Policy.



	Qualifications

	· Grade 10 education with equivalency in literacy skills.
· Ability to greet and deal with the public pleasantly
· General knowledge of and ability to perform cleaning duties
· Good physical condition
· First Aid and CPR Certification
· General knowledge of physical fitness principles
· General computer knowledge


	Salary / Benefits

	The person hired in this position will begin at the start rate and after the completion of the probationary period as per Section 8.04 of the Collective Agreement will move to Wage Level 1.

Further advancement to Wage Level II, III, and IV, in their position, will be as per the Collective Agreement, Article 25, Schedule “A”.




	Additional Information

	Please submit a cover letter outlining your skills and experience along with your resume in confidence to:

Human Resources

Town of Drayton Valley

Box 6837

Drayton Valley, AB, T7A 1A1

Fax: (780)542-5753

Email:  personnel@draytonvalley.ca 




We thank all applicants for their interest. However, only those selected for an interview will be contacted. All information collected for the above offer of employment is done under the provision of the Freedom of Information and the Protection of Privacy legislation and will be used only for the evaluation of candidates.

EMPLOYMENT OPPORTUNITY
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