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	Position Title
	Facility Laborer I          
	Closing Date 
	Until Filled

	Department
	Omniplex
	Reporting To
	Omniplex Manager

	Level / Grade
	 FORMCHECKBOX 
 Full Time
 FORMCHECKBOX 
 Permanent

 FORMCHECKBOX 
 Part-Time
 FORMCHECKBOX 
 Temporary

 FORMCHECKBOX 
 Contract
 FORMCHECKBOX 
 
	Hours per Week
	40


	Responsibilities

	General Duties 

· To clean all public and staff areas in the facility, including:

· Washroom areas

· Hallways and lobbies

· Dressing rooms

· Activity areas

· Storage and janitorial areas

· Offices and entranceways

· To perform all maintenance and upkeep duties in accordance with posted maintenance checklists.

· To assist with ice maintenance where required by performing such duties as: Moving or repositioning goal nets, minor repairs to rink boards or gates, assisting with ice making and ice removal tasks and hand edging. 

· To attend to the general upkeep of the grounds surrounding the facility by: picking up garbage on grounds, mowing the grass, trimming hedges and other minor landscaping duties. 

· To display strong customer service principles by: Greeting and dealing with the public pleasantly, ensuring that one’s appearance is in accordance with facility standards, attending to customer concerns by dealing with the matter directly or redirecting the concern to the appropriate person, and displaying loyalty to the facility, its management, and staff.

· To assist with the preparation of the facility for various functions by performing such duties as: moving furniture and equipment, setting up audio-visual equipment and materials, and providing assistance to the event organizers. 

· To be familiar with and assist the Facility Operator or other supervisory staff with all emergency and safety procedures as required.

· To assist with the supervision of the facility and its immediate surroundings by: ensuring that the public is complying with the rules of the facility, ensuring the comfort and safety of the public, and ensuring that proper closing procedures are followed at the end of the operational day.

· To complete other duties as assigned by the manager to the general maintenance and upkeep of the facility on the basis of need and the individual’s ability to perform the tasks.


	Qualifications

	· Grade 10 education

· Ability to greet and deal with the public pleasantly

· General knowledge of an ability to perform cleaning duties

· Good physical condition 


	Salary / Benefits

	The person hired in this position will begin at the start rate and after the completion of the probationary period as per Section 8.04 of the Collective Agreement will move to Wage Level 1.

Further advancement to Wage Level II, III, and IV, in their position, will be as per the Collective Agreement, Article 25, Schedule “A”.

Position Advancement- Advancement of an individual in the existing Facility Labourer I position to a higher level position, i.e. Facility Labourer II shall only be upon Supervisor’s approval, after the individual has demonstrated that he/she has attained the experience and qualification of the position and subject that this position is required by the Town.


	Additional Information

	As a team player you possess a strong work ethic and a commitment to excellence.  If you like being challenged then we would like to hear from you.  Please submit a cover letter outlining your skills and experience as they relate to the position along with your resume in confidence to:

Human Resources Coordinator
Town of Drayton Valley

Box 6837

Drayton Valley, AB, T7A 1A1

Fax: (780)542-5753

Email: personnel@draytonvalley.ca 




We thank all applicants for their interest. However, only those selected for an interview will be contacted. All information collected for the above offer of employment is done under the provision of the Freedom of Information and the Protection of Privacy legislation and will be used only for the evaluation of candidates.
EMPLOYMENT OPPORTUNITY








5120 – 52nd Street, Box 6837, Drayton Valley, AB, T7A 1A1

Tel. (780) 514 2200     Fax. (780) 542 5753     www.town.draytonvalley.ab.ca
5120 – 52nd Street, Box 6837, Drayton Valley, AB, T7A 1A1

Tel. (780) 514 2200     Fax. (780) 542 5753     www.town.draytonvalley.ab.ca


